POLASAI TINRIMH SCOILE

Na cuspoiri ata ag an polasai tinrimh i nGaelscoil Chluain Meala na:

1. amholadh do dhaltai dul chun na scoile go rialta agus go poncuil.
go mbeadh comhphobal na scoile ar fad gafa le cotha tinrimh.

3. comhphobal na scoile a chur ar an eolas maidir le rol agus freagrachtai, de réir an
Achta.

4. daltai a aithint a d’théadfadh a bheith i mbaol fadhbanna maidir le tinreamh.

5. a chinntit go bhfuil nésanna imeachta ag an scoil chun tinreamh/rannphairtaiocht a
chur chun cinn.

6. comhchaidreamh a thorbairt, de réir mar a mbionn acmhainni ar fail, idir an scoil agus
clanna na bpaisti a d’fhéadfadh a bheith i mbaol fadhbanna maidir le tinreambh.

7. sainaithint a dhéanamh ar na bacanna i gcoinne tinrimh, agus deireadh a chur leo,
chombh fada agus is féidir.

Cinnteoidh an scoil:

Go gcuirfear chun cinn tdbhacht an tinrimh ar fud na scoile.

Go gclarofar daltai i gceart agus go héifeachtach.

Go ndéanfar taifead ar thinreamh go laethuil.

Go ndéanfar teagmhail le tuismitheoiri/caomhnéiri i dtaobh neamhlaithreachtai a bhfuil
ctiseanna anaithnid acu nd i gcés nar tugadh cis.

Go ndéanfar monatoireacht ar thinreamh agus ponctlacht.

¢ Go ndéanfar staitistici tinrimh a thuairiscia, de réir mar ba choéir go:

e an Bord um Leas Oideachais

e an tOifigeach Leasa Oideachais

e an Bord Bainistiochta

Ponculacht

Bionn an scoil ar oscailt 6 8:45 r.n. agus ta sé riachtanach go mbeadh daltai ina gcuid seomrai
ranga ag a 9:05 ar a dhéanai. T4 sé¢ de dhualgas ar mhuinteoiri agus ar dhaltai bheith in am.
Déanfaidh an scoil teagmhail le tuismitheoiri/caomhnoiri 1 gcas daltai a bhionn déanach go
seasta. T4 s¢ de dhualgas faoin Acht ar an bPriomhoide tuairisc a thabhairt don mBord um
Leas Oideachais i gcas daltai a bhionn déanach go seasta.

Treoir do thuismitheoiri

Deireann Alt [(21) (9)] den Acht go “measfar nach bhfuil mac 1éinn as lathair 6n scoil 1 gcas
ina bhfuil aon tréimhse neamhlaithreachta udaraithe ag an bpriomhoide agus go mbaineann si
le gniomhaiochtai a bheidh eagraithe ag an scoil n6 a bhfuil baint ag an scoil leo”. Ni féidir
leis an priomhoide neamhldithreacht daltai a udart i1 dtaobh saoire i rith am scoile. Ta sé
riachtanach, afach, go gcuirfeadh na tuismitheoiri in 10l don scoil maidir le socruithe mar seo.

Caithfear cuiseanna neambhléithreachta a chur in 10l don scoil 1 scribhinn ag
tuismitheoiri/caomhndiri agus coimeadfaidh an scoil na céipéisi seo. Le cuidit leis seo, ta
billeoga le lionadh de theachtaireachtai sa dialann obair bhaile. Dos na naionain is féidir nota
a scriobh ar leathanach nd ar bhileog. Mé bhionn dalta as lathair, ba chéir don dalta néta
scriofa a thabhairt mhtinteoir ar theacht ar ais dd, ar a bhfuil ainm an dalta, datai agus fath.
Beidh na notai seo mar thaifead a d’théadfadh an t-oifigeach leasa oideachais a scrudu ar
cuairt chuig na scoile. Déanfaidh an scoil teagmhail leis an Oifigeach Leasa Oideachais in
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¢agmais cuiseanna i scribhinn a bheith faighte ag an scoil. Déanfaidh an scoil teagmhail le
tuismitheoiri in éagmais cuis neamhlaithreachta scriofa a bheith faighte ag an scoil.

Is féidir le tuismitheoiri/caomhnéiri dea-thinreamh a spreagadh tri:

e Ponculacht agus tinreamh rialta a chinntia.

e Cur in 1ul don scoil munar féidir lena gcuid paisti freastal ar scoil ar chuis ar bith.

e Combhoibriu leis an scoil agus an tseirbhis Scoile agus Oideachais chun fadhbanna
tinrimh a sharu.

e Cinntiu go dtuigeann na paisti go dtacaionn tuismitheoiri le tinreamh scoile.

e Neamhlaithreachtai pleanailte a phlé leis an scoil.

e Mas féidir in aon chor, saoire in am scoile a sheachaint.

e Suim a léiriu 1 dtaithi scoile na bpaisti agus ina gcuid obair bhaile.

e Jad a spreagadh chun pdirt a ghlacadh in imeachtai scoile.

e Moladh agus spreagadh a thabhairt d4 gcuid paisti.

e Féin-iomh4 dearfach a chothtl ina gcuid péisti, chomh maith le meon dearfach maidir
lena bhfiiintas pearsanta féin.

e Cur in iul don scoil i scribhinn na fathanna nach féidir le dalta a bheith ar scoil.

e Cinntiu, chomh fada agus is féidir, go socraitear cinni (le fiacléiri 7rl) ag amanna
lasmuigh d’uaireanta scoile.

e Teagmhail a dhéanamh leis an scoil laithreach, i gcas cliseanna imni maidir le
tinreamh n6 dbhair ghaolmhara eile.

e Cur in 10l don scoil roimh ré i scribhinn i gcds go mbeadh péiste/i le bailit ag duine
nach bhfuil aithne ag an muinteoir air.

Daltai

Ta sé de dhualgas soiléir ar dhaltai bheith i lathair ar scoil go rialta agus go ponctil.

Caithfidh daltai aon fhadhb a choimeadfadh 6n scoil iad a chur in 1] don bhfoireann.

T4 daltai freagrach as notai aslaithre 6na dtuismitheoiri a thabhairt suas gan mhoill don
muinteoir ranga.

T4 daltai freagrach as comhthreagras scoile a thabhairt suas da dtuismitheoiri, ar an 14 luaite.

Straitéis chun deathinreamh scoile a chothu
Is mian leis an mBord Bainistiochta atmaisféar dearfach a chotht sa scoil chun dea-thinreamh
a chur ar aghaidh. Chuige seo:

e Bionn curaclam na scoile so-lubtha, chomh fada agus is f€idir, agus oiriinach do
riachtanais an phdiste indibhidiuil.

e Cothoidh an scoile forbairt dea-féinchoincheapa agus féinmheasa 1 measc na ndaltai.

e Beidh tacaiocht curtha ar fail le haghaidh daltai a bhfuil riachtanais speisialta oideachais
acu 1 gcomhréir le treoirlinte ROE.

e Ta coras inmhéanach sa scoil chun eolas a roinnt faoi paisti le riachtanais speisialta.

e Bainfear usaid as seirbhisi An Oifigigh Oideachais (Leas).

e Déanfaidh an muinteoir ranga monatoireacht ar ratai tinrimh na ndaltai 1 dtis baire, agus
cuirfidh sé/si an Priomhoide ar an eolas maidir le dalta ar bith a bhfuil bhfuil fadhb
tinrimh aige/aici.

e Daltai a bhfuil drochthinreamh a chleachtadh acu, tabharfar cuidii doibh, chomh fada
agus is féidir, chun feabhas a chur ar an dtinreamh.



Priomhoide Scoile

Déanfaidh an Priomhoide:

e A chinntit go bhfuil clarleabhar na scoile lionta isteach go rialta i gcomhréir leis an
rialichan.

Leas Phriomhoide
Déanfaidh an Leas Priomhoide :
e An tOifigeach Oideachais (Leas) a chur ar an eolas
e Muna mbionn dalta ag freastal ar scoil go rialta
e Nuair a bhionn dalta as lathair ar feadh breis is 20 14 1 rith na scoilbhliana
Nuair a bhionn dalta ar fionrai ar feadh breis is 6 1a
¢ Nuair a bhaintear ainm dalta den gclar scoile
e Tuismitheoiri a chur ar an eolas faoi chinneadh a bheith déanta chun dul i dteagmhail leis
an Oifigeach Oideachais (Leas) maidir le himni i dtaobh dalta
e Chomh fada agus is féidir, tdbhacht an dea-thinrimh a chur ar aghaidh i measc daltai,
tuismitheoiri agus foireann na scoile.

Muinteoir Ranga
Déanfaidh an muinteoir ranga:

e Leabhar rolla na scoile a bheith lionta isteach de réir na rialacha

e Taifead a choimead maidir le neamhlaithreachtai le agus gan miniu

e Teagmhail a dhéanamh le tuismitheoiri nuair nach mbionn eolas faoi
neamhlaithreachtai ar fail i scribhinn.

e Na daltai a spreagadh chun freastal go rialta agus go poncuil.

e An Priomhoide a chur ar an eolas ma bhionn imni air/uirthi maidir le tinreamh dalta ar
bith.

Taifead/Cumarsaid

I gcomhréir le srianta Acht um Chosaint Sonrai cuirfear ar aghaidh sonrai tinrimh agus
iompraiochta chomh maith le torthai acadula daltai a aistrionn go dti bunscoil eile go dti
Priomhoide na scoile, sa phost, chomh luath agus a thaightear fogra i scribhinn faoin aistriu.
Lorgoéfar sonrai tinrimh agus iompraiochta chomh maith le torthai acadula daltai a aistrionn 6
bhunscoil eile go direach 6n scoil ar a raibh an paiste ag freastal roimhe sin.

Cuirfear ar aghaidh sonrai tinrimh agus iompraiochta chomh maith le torthai acadula daltai a
aistrionn go dti scoil dara leibhéal, ma iarrtar iad, go dti an scoil chomh luath is a thaightear
deimhniu rollaithe.

Daingnithe ag an mBord Bainistiocha 9u Bealtaine 2017

Sinithe: Sedn O Ciardha
(Cathaoirleach, Bord Bainistiochta)



SCHOOL ATTENDANCE POLICY

The aims of the attendance policy in Gaelscoil Chluain Meala are to:

(1) encourage pupils to attend school regularly and punctually.

(2) share the promotion of school attendance amongst all in the school community.

3) inform the school community of its role and responsibility as outlined in the Act.

(4) identify pupils who may be at risk of developing school attendance problems.

(5) ensure that the school has procedures in place to promote attendance/participation.

(6) develop, subject to available resources, links between the school and the families of
children who may be at risk of developing attendance problems.

(7) Identify and remove, insofar as is practicable, obstacles to school attendance,

The school will ensure that:

The importance of school attendance is promoted throughout the school.

Pupils are registered accurately and efficiently.

Pupil attendance is recorded daily.

Parents or guardians are contacted when reasons for absences are unknown or have not
been communicated.

Pupil attendance and lateness is monitored.

e School attendance statistics are reported as appropriate to:

e The Education Welfare Board.

e The Education Welfare Officer

e The Board of Management

Punctuality

School is open from 8:45 a.m. and children are required to be in their classrooms not later
than 9:05 a.m.. All pupils and teachers are expected to be on time. The school will contact
parents/guardians in the event of pupils being consistently late. The Principal is obliged
under The Act, to report children who are persistently late, to the Education Welfare Board.

Guidance for Parents

Section [(21) (9)] of the Act states that: “a pupil’s absence can only be authorised by the
Principal when the child is involved in activities organised by the school or in which the
school is involved”. The school principal cannot authorise a child’s absence for holidays
during school time. However, it is essential that parents inform the school of such
arrangements.

Reasons for pupils’ absences must be communicated in writing, by parents/guardians to the
school and will be retained by the school. To facilitate this, we ask that such communications
be recorded in the relevant pages at the back of the homework diary, or in the case of the
infant classes on a separate page or sheet of paper. If a child is absent, when the child returns
to school s/he should give/send a written note to the class teacher which contains the child’s
name, the dates of absence and the reason for the absence. These notes will form a record
which may be inspected by the Education Welfare Officer on a visit to the school. The
school will contact parents when a written explanation for the child’s absence is not received
by the school.



Parents/guardians can promote good school attendance by:

¢ Ensuring regular and punctual school attendance.

e Notifying the School if their children cannot attend for any reason.

e Working with the School and education welfare service to resolve any attendance
problems;

e Making sure their children understand that parents support approve of school attendance;

Discussing planned absences with the school.

Refraining, if at all possible, from taking holidays during school time

Showing an interest in their children’s school day and their children’s homework.

Encouraging them to participate in school activities.

Praising and encouraging their children’s achievements.

Instilling in their children, a positive self-concept and a positive sense of self-worth.

Informing the school in writing of the reasons for absence from school.

Ensuring, insofar as is possible, that children’s appointments (with dentists etc), are

arranged for times outside of school hours.

e Contacting the school immediately, if they have concerns about absence or other
related school matters.

e Notifying, in writing, the school if their child/children, particularly children in junior
classes, are to be collected by someone not known to the teacher.

Pupils

Pupils have the clear responsibility to attend school regularly and punctually.

Pupils should inform staff if there is a problem that may lead to their absence.

Pupils are responsible for promptly passing on absence notes from parents to their class
teacher.

Pupils are responsible for passing school correspondence to their parents, on the specified

day.

A strategy for promoting good school attendance

The Board of Management is committed to providing a positive school atmosphere which is
conducive to promoting good school attendance. In this regard:

The school curriculum, insofar as is practicable, is flexible and relevant to the needs of
the individual child.

The school will promote development of good self-concept and self-worth in the children.
Support for pupils, who have special educational needs, are in place in accordance with
Department of Education & Science guidelines.

Internal communication procedures are in place to inform teachers of the special needs of
pupils.

The assistance of the Education Welfare Officer will be utilised.

The attendance rates of pupils will be monitored by the class teacher in the first instance,
and the class teacher will notify the Principal of any concerns regarding the attendance of
any child.

Pupils with a poor attendance record will, insofar as is practicable, be supported in an
effort to improve their attendance.



School Principal
The School Principal will:
e Ensure that the school register of pupils is maintained in accordance with regulations.

Deputy Principal
The Deputy Principal will:
e Inform the Education Welfare Officer:
e Ifa pupil is not attending school regularly.
e When a pupil has been absent for 20 or more days during the course of a school
year.
e [fa pupil has been suspended for a period of six or more days.
e When a pupil’s name is removed from the school register.
e Inform parents of a decision to contact the Education Welfare Officer of concerns
regarding a pupil.
e Insofar as is practicable, promote the importance of good school attendance among
pupils, parents and staff

Class Teacher

The class teacher will:
e Maintain the school roll-book in accordance with procedure.
e Keep a record of explained and unexplained absences.
e Contact parents in instances where absences are not explained in writing.
Encourage pupils to attend regularly and punctually.
e Inform the Principal of concerns s’he may have regarding the attendance of any pupil.

Record/Communication

Subject to the restrictions of the Data Protection Act attendance, behaviour and academic
records of children who transfer to another primary school will be passed to the Principal of
the school, by post, as soon as we receive written notification of transfer.

Attendance, behaviour and academic records of children who transfer from another primary
school will be sought directly from the previous school.

Attendance, behaviour and academic records of pupils transferring to a second level school
will be sent to the school, if requested, once enrolment has been confirmed.

Ratified by Board of Management on May 9th

Signed: Sean O Ciardha
(Chairperson, Board of Management)



